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RECORDS MANAGEMENT DIVISION

(]

Chief, Securlty Division, 80 16 July 1954

25X1 ATTENTION : [ |

Chief, Records Management Division
Msnsgewent Staff, DD/A

Proposed Revision of Courier Receipt, Form No. 35-16

‘1. The attached propossl for revising the current courler
recelipt form and logging procedure for confidential and secret
materials 1s submitted for review and concurrence or comments.
This proposal 1s not intended in any way to affect the handling
of top secret meterisls.

2. It will be noted that the proposed proecedure provides
8 greater de of security in the transmission of claseified
waterials and a wore accurate and secure logging procedure. In
sd3ition to these advantages, appreciable labor eavings would
sacrue through the elimination of a considersble number of work
steps. ‘

3. Logistics Office has inforwally egreed to the proposed
changes with respect to its effect on the Mail end Courler Branch.

L, 1In the event these changes meet with the approval of the
Becurity Office, this office will be glad to prepare or assist the
zggurity Office in preparing necessary instructions for instelling
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